STUDENT NAME
c/o FACULTY NAME
DEPARTMENT

UNIVERSITY

CITY ETC., India
DATE
Dear STUDENT,
I am happy to invite you to join the Imager Laboratory for training on human-computer interaction during the period of May 15, 2009 to July 23, 2009. Your stay here will involve learning new computer science techniques and methods through participation in a real and ongoing project where you will be working to produce results and learn the necessary background and skills in the process.  I will be meeting with you regularly to guide you and assess your progress.

You will be working on a project related to understanding the requirements and designing and developing collaboration technology to support the planning, design, and construction of civil infrastructures (for example, large public buildings).  Your activities will include design and evaluation of web-based support tools, 2D and 3D visualization of models and other design artefacts used in the construction industry, and prototyping of tangible interfaces for tabletop displays.

Your expenses will be covered under an NSERC strategic research grant.  Specifically, I will reimburse your travel expenses (roundtrip airfare between New Delhi and Vancouver, up to $1,500 CAD) and cover your accommodation expenses up to $700 CAD per month.  To be reimbursed for your airfare and accommodation, you will need to submit original receipts to my assistant, GROUP ASSISTANT.  In addition, I am pleased to offer you a stipend of $500 CAD to cover your other local expenses. 

You will be responsible for obtaining the necessary visa and other travel documents, and for making all travel and accommodation arrangements. You may present this letter to immigration authorities as documentation to verify that you will engaged in a summer student internship as a visiting student in the Department of Computer Science at the University of British Columbia during the dates noted above.

I look forward to hosting you in May. 

Sincerely, 

FACULTY HOST

Professor

