Department of Computer Science

Request for reimbursement (NON-travel)
	Name of person requesting reimbursement (full name):



	Are you  Faculty,  Staff  or a  Student:

	Your e-mail address:

	Student Number 



	

	Employee Number (if you have ever been paid by UBC you have an employee number.  See www.msp.ubc.ca.  Enter your Campus Wide Login & password.  Select “Faculty & Staff Self Service”.  Then look at your paycheque.



	

	Who is paying for this reimbursement (Supervisors Name?):

	

	Account to be charged for expenses *required* (please ask your supervisor):

	

	Description of expenses being claimed
Or

Purpose/description of event and names of attendees: 


